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INOJIO’)KEHHUE

O0 unpopMannoHHON 0€30MACHOCTH BOCIUTAHHUKOB U COTPY/IHUKOB
MyHHIHMTIAJIBHOT0 ABTOHOMHOI'O IOIIKOJBHOI0 00Pa30BaTEILHOTO0 YUPeKIeHU I
«Jlerckmii cag Ne 30 «IloacHe:KHUK»

1. O6mme mosoxeHust

1.1 Hacrosimee Ilomoxxenne o006 wuHGOPMANMOHHON 0E30MACHOCTH  BOCIUTAHHUKOB U
coTpyaHukoB (nanee - Ilomoxenne) MyHULMIATBHOIO AaBTOHOMHOIO JOHIKOJIBHOTO
obpaszoBarensHoro yupexaenus «Jlerckmii cag Ne 30 «llomcuexnumk» (mamee - JIOVY)
pazpaboTaHo B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM 0T 27.07.2006 roga Ne 149-d3 «O06
nHpopmanuy, UHGOPMAIIMOHHBIX TEXHOJOTHSAX M O 3amuTe uHpopmanuny, OenepaibHbIM
3akoHOM OT 27.07.2006 roma Nel52-®3 «O mnepcoHaldbHBIX AaHHBIX» (B PEHAKIUUA OT
28.06.2010 roma), Ykazom mpesumeHta PO ot 17.03.2008 roga Ne 351 (B pemakumu OT
22.05.2015 roga) «O mepax no obecriedeHno HHPOpMAIIMOHHOH 6e3omacHocTu Poccuiickoit
Qdenepanii  TpU  UCHOJB30BaHUU  HMH(DOPMAILIMOHHO-TEJICKOMMYHUKAIIMOHHBIX  ceTel
MeXAYHapOAHOT0 HHPOpMAIIMOHHOTO 0OMeHay, DenepanbHbIM 3ak0HOM «O 3auTe AeTel OT
uH(popMallUY, TPUYUHSIONIEH Bpel MX 3J0poBbI0 M pa3zButuio» oT 29.12.2010 roma Ne
436-03, Konuenuueit uHPOpManuMoOHHONW  0€30MacHOCTH  JAeTeil,  yTBEpXkIAEeHHOU
Pacnopsixenuem IIpasurensctBa PO ot 2 nexadbps 2015 roga Ne 2471-p.

1.2.Hacrosimee Ilonmoxxenue ompezaenser 3agaud, GyHKIUH, 00sI3aHHOCTH, OTBETCTBEHHOCTh U
MpaBa JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 HH(POPMAIIMOHHYIO 0€30MacHOCTh, HMEIOIIHNX
JIOCTYII K 3JIEKTPOHHBIM 0a3aM JaHHbIX, opunuansHoMy cailty IOV, agpecam 31eKTpOHHOM
moutsl JJOV.

1.3.J10JDKHOCTHBIE JIMIA, OTBETCTBEHHBIE 3a MH()OPMAIMOHHYIO O€301acHOCTh, HA3HAYAIOTCS
npukasom 3aseaytouiero J[OV.

1.4 JIo;mKHOCTHBIE M1, OTBETCTBEHHBIE 3a MH(OPMAIMOHHYIO 0€30MacHOCTh, MOAYUHSIFOTCS
3aBeayromemy J10VY.

1.5.JIo;mKHOCTHBIE JIUIA, OTBETCTBEHHBIE 32 MHPOPMAIIMOHHYIO 0€30MacHOCTh, B CBOEH paboTe
PYKOBOJACTBYIOTCSI HacTosiuM [lonoxxennem.

1.6.Jl0;DKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 32 MH(POPMAIIMOHHYIO 0€301TacHOCTh, B TIpe/ieax CBOMX
(GyHKIIMOHATIBHBIX ~ OO0si3aHHOCTEW ~ oOecneuuBarOT  0€30macHOCTh  MH(pOpMAaIHH,
oOpabaTeIBaeMOM, Nepe1aBaeMoN U XpaHUMOM MTPH MOMOLIY BCeX HHPOPMAIIMOHHBIX CPECTB
B JIOV.

1.7.K wundopmanuonasiM cpeactBam J[OY oOTHOCATCS dNEKTpOHHBIE 0aszbl JaHHBIX,
comepkamye  WHGOPMALMIO  AJAMHHHCTPATHUBHO-XO3SIICTBEHHOTO  COJAEpIKAHMS,
(buHAHCOBBIE TOKYMEHTHI, IEPCOHANILHBIE TJAHHBIE COTPYIHUKOB U BOCIUTaHHUKOB JIOVY,
OpraHU3aIMOHHO-TIPABOBYIO nH(pOpMALIHIO, MaTrepuabl, periiaMeHTHpYIOLIre
opranuzaiio oOpasoBarenbHoro mnpouecca B JIOY; odunmaneneii caiit JOVY;
obunmansHas siekrponHas moura J[0Y.



2. OcHOBHBIE 3aJJa4Y1 " (l)yHK].II/II/I AOJIZKHOCTHBIX JIMI, OTBETCTBCHHBIX 3A I/IH(l)OpMaHI/IOHHle

0€30IaCHOCTh BOCIIUTAHHUKOB U COTPYAHUKOB

2.1.  OcCHOBHBIMH 3aJjauaMH JOJDKHOCTHBIX JIMLl, OTBETCTBEHHBIX 3a WH(POPMALMOHHYIO

0€30I1aCHOCTD, SIBIISIOTCS:

2.1.1. Opranmzauuss >QQPEKTHBHON SKCIUTyaTalldd TEXHUYECKUX W MIPOTPAMMHBIX CPEJICTB

3alUThl HH)OpMAIIH;

2.1.2. Texymuii KOHTPOJIb PpabOTHI CPEJICTB U CUCTEM 3AIIUTHI HHPOPMALINY;

2.1.3. OpraHuzanusi 1 KOHTPOJIb PE3€PBHOTO KOMMPOBAHUS UH(OPMAIIHH.

2.2.  JlomXHOCTHBIE JHIIA, OTBETCTBEHHbIC 32 MH(YOPMAILIMOHHYIO 0€30MacHOCTh, BBINOIHSIOT

CJIeTyIOIlIe OCHOBHBIE (DYHKIIHUU:

2.2.1. CoOmtoneHne WHCTPYKIUMKA 10 HWHOOPMAIMOHHOW O€301aCHOCTH: HWHCTPYKIUU 10

OpraHHu3ali AHTUBUPYCHOM 3aIIUThI, HHCTPYKLKHU N0 Oe3omacHoi pabote B cucteme MHTepHeT;

2.2.2. llpu HaIMYUU MPOU3BOICTBEHHONW HEOOXOIMMOCTH O0yUYCHHE TIEPCOHANIA U TTOJIh30BaTENCH

HaBbIKaM paboOThl C MEpCOHaIbHBIM KommbioTepoM (nanee - IIK), mpaBumam OezomacHoi

00paboTKu nH(MOpPMAIUU U TIPaBUIIaM pabOTHI CO CPEACTBAMU 3aIUTH HH(OPMAITUH;

2.2.3. OpraHuzaiysi aHTUBHPYCHOTO KOHTPOJISI MarHUTHBIX HOCUTeNeH MHpopMauu u Qailnon

3JIEKTPOHHOMU MOYTHI, noctynaroumux B 10VY;

2.2.4. Texkymmii KOHTpPOIb pabOTOCHOCOOHOCTH U 3(PPexkTuBHOCTH (HYHKIHOHUPOBAHUS

9KCILTyaTUPYEMBIX TPOrPAMMHBIX M TEXHUYECKHUX CPEJCTB 3alIUThl HH(POPMAIIIH;

2.2.5. Kontpons nenoctHoctu skcruryatupyemoro IIK mporpamMmmHoro ofecrnedeHus ¢ LEIbIO

BBISIBIICHHS] HECAHKIIHOHMPOBAHHBIX H3MEHEHUH B HEM;

2.2.6. KoHTpOJb 32 CAHKIIMOHMPOBAHHBIM U3MEHEHHEM IPOTPAMMHOT0 00ECTICYEeHNsI, 3aMEHOH 1

pemonTom 11K;

2.2.7. KoHTpOJb MOJIb30BaHMS CEThIO IHTEpHET;

2.2.8. Kontponp nocryna k opunuansHoMy caiity OV, K opunmanbHON 3JIEKTPOHHOM MMOUYTE

JOVY, K 37eKTpOHHBIM 0a3aM JTaHHBIX.

3. O0s13aHHOCTH JOKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 HH(OPMANMOHHYIO 0€30M1aCHOCTh
BOCNIMTAHHUKOB M COTPYIHHKOB

3.1. O6ecrnieunBaTh (HYHKIMOHUPOBAHUE H MOICPKUBATH PAOOTOCIIOCOOHOCTh CPEACTB U CHCTEM

3amMThl UHQOpMAlUM B TIpejesiaX, BO3JIOXKEHHBIX Ha HUX oOs3aHHOCTed. HememineHHo

JOKJIaAbIBaTh 3aBeayromemMy JIOY o BBIBICHHBIX HapyIIEHUSX M HECAHKIIMOHUPOBAHHBIX

NEMCTBUSAX TIONB30BaTEeNIel M COTPYAHUKOB, a TaKKe NPUHUMATh HEOOXOIUMBIE MEpHI TI0

YCTPaHEHUIO HapyLIeHUH.

3.2. CoBMECTHO C HHXXEHEPOM-IIPOTPAMMHUCTOM MPHUHUMATh MEpbl MO BOCCTAHOBIJIEHUIO

paboTOCIIOCOOHOCTH CPEJCTB U CUCTEM 3aILUThI HHPOPMALIUH.

3.3.  IIpoBoauTh MHCTPYKTaX COTPYAHMKOB U moib3oBarenei IIK mo mpaBumam paboTel ¢

UCIIOJIb3yEeMBIMHU CPEICTBAMH U CUCTEMaMH 3alUThl MH()OpMAIIH.

3.4. CosznaBath U yAaJIATh yUETHBIE 3aIIMCH TOIb30BATEIECH.

3.5,  AamunuctpupoBaTh pabory odunmansHoro caiita JIOY (nmamee - caiiT), pasmemiath U

KJaccu(puIupoBaTh HHPOPMALIMIO Ha CaiTe.

3.6.  YcraHaBiIMBaTh IO COTVIACOBAaHUIO ¢ 3aBenyromuM JIOY kputepun 1ocTymna nojas3oBaTenei Ha

CaT, K AMEKTPOHHBIM 0a3aM opuIHaIbHBIX JoKyMeHTOB J{OVY, k oduninanbHOi 31€eKTPOHHON MoYTe

J0YV.

3.7.  Ilpu HanMuuM NMPOU3BOJACTBEHHOW HEOOXOAMMOCTH (POPMUPOBATH M MPEAOCTABIATH MApPOIIH

JUTE HOBBIX TIOJIb30BAaTeNel, aJMUHHCTPUPOBATH TIpaBa IIOJB30BaTeNel caiiTa, DIIEKTPOHHBIX 0a3

oduimanbHbix JokymMeHToB IOV, anextponHoi noutsl JIOY.

3.8.  OrcnexuBaTh pabOTy aHTHBHPYCHBIX INPOTPaMM, MPOBOJIUTH OJWH Pa3 B HEAETIO TOJHYIO

nposepky [IK Ha Hannune BUpPyCOB.

3.9.  PerynspHo BBINOJHATH Pe3epBHOE KOMUPOBAHME JAHHBIX HA CalTe, B AJIEKTPOHHBIX 0azax

opuimanbubix gokymeHToB JIOY, mnpu HeoOXOIMMOCTH BOCCTaHABIMBATH IOTEPSHHBIE WIIU



MOBPEXKICHHBIE TaHHBIE.
3.10. Cucremarudecku NMpoBepsTh HH(POPMAIUIO, TOCTYIAIOIIYIO IO OPHUIMATBHON 3JIEKTPOHHOM
noute 1OV, uepes opuunansuelii caiit 10Y.
3.11. Bectu yder monb3oBareneil cerbio MHTepHeT. B ciiyuae HEOOXOOUMOCTH JUMHUTHUPOBATH
BpeMs paboThI MoJb30Barese B cetu MHTepHeT 1 00bEM ckaunBaeMoil nHGOpMaIi.
3.12. Coobmate  He3amemnuTenbHO  3aBenyromeMy  JIOY 0 BBISIBJIGHHH — CIy4acB
HECAaHKIIMOHMPOBAHHOIO JOCTyna B ceTb VIHTepHEeT, K 3JIEKTPOHHBIM 0Oa3zaM O(pUIHAIbHBIX
nokymeHToB JIOVY, Ha odpunmaneneii caitt JIOY, B opunmanbayto 31ekTpoHHyo mouty JJOVY.
4. TlpaBa 10LKHOCTHBIX JIMIl, OTBETCTBEHHBIX 32 HHPOPMAIHOHHYIO 0€30MACHOCTH
BOCIIMTAHHUKOB H COTPY/IHUKOB
4.1. TpeOoBarb OT COTPYJHHKOB U IIOJb30BAaTE]ICH KOMIIBIOTEPHOM TEXHUKH O€3yCIOBHOIO
COOJIIOJICHHsI YCTAHOBJICHHOM TEXHOJOTMM U BBIIOJIHEHUS MHCTPYKUUH 1O oOecrneyeHuro
0€30I1aCHOCTH U 3alUThl UH(OPMAIMK, coAepXKallel CBECHUs OrPaHUYEHHOI'0 PACIpPOCTPaHEHN,
IIEPCOHAJIBHBIE TAHHBIE COTPYIHUKOB U BOCIIUTAHHUKOB U T.[.
4.2. BHOCUTH NPEUI0KEHUS 110 COBEPIIEHCTBOBAHUIO MCII0JIb3YEMbIX CUCTEM 3allUThl HH()OpMaUK
U OTHCIBHBIX MX KOMIIOHEHTOB, 10 OpraHM3allud M KOHTPOJIK JocTyna B ceTb MHTepHeT, K
JNEKTPOHHBIM 0a3am odunmanbHbix gokymeHtoB JIOY, na odunuansaeii caiitr JIOY, B
ounnanbHyo 31eKTpoHHY0 nouty J[0OVY.
5. OTBeTCTBEHHOCTH 10/KHOCTHBIX JIML, OTBETCTBEHHBIX 32 HH(POPMALIMOHHYIO
0e3011aCHOCTh BOCIIMTAHHMKOB M COTPYAHMKOB
5.1. Ha momKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 HH(POPMAITMOHHYIO 0€30MaCHOCTh BOCIUTAHHUKOB
U COTPYAHHMKOB, BO3JIaraeTCs MEPCOHAIbHAs OTBETCTBEHHOCTh B COOTBETCTBHM C JEHCTBYIOLIUM
3aKOHOAATENbCTBOM PdD:
5.1.1. 3a KauecTBO MPOBOAMMBIX HMHU PabOT MO 0OECTIEYCHHUIO 3AIUTHI HH()OPMAIH B COOTBETCTBHU
¢ QyHKIMOHATBHBIMH 0053aHHOCTSIMH, OTPENEIEHHBIMH HacTos UM [lonoxxenuem;
5.1.2.3a pasriamenue nHGOpMaMK aMIHAICTPATHBHO-XO035HCTBEHHOTO COJICpyKaHUs B (DMHAHCOBBIX
JIOKYMEHTOB 0e3 cornacoBanusl ¢ 3apenyromum 1OV cpeau aui, He UMEIOUIUX TPOU3BOJCTBEHHON
MPUHAJJIEKHOCTH K YIIpaBlieHHI0 00pa3oBaHusi AIMUHUCTpanuu ropojaa Ycrb-Unumcka, MKY
«enTp 6roKeTHOTO yuetan, MAY «lleHTp KOMIUIEKCHOTO 00CTYKUBAaHUSA», AJMUHUCTPALIUN
ropozaa Y crb-MimMcka, IpoBEpsIOIMX U KOHTPOJIUPYIOIIHUX OPraHOB;
5.1.3.3a COXpaHHOCTb EPCOHAIBHBIX JaHHBIX BOCIIMTAHHUKOB U COTpYAHUKOB J[OVY.
6. KomnereHnum 10/1’KHOCTHBIX JIML, OTBETCTBEHHBIX 32 HHPOPMALHOHHY IO
0e30I1aCHOCTH BOCIIMTAHHMKOB M COTPYIHHKOB

Ne JoKHOCTH Hoctyn Hoctyn k unopmannu
K HH()OPMAIIMOHHBIM CPeICTBAM
1 3aBenymmnﬁ IIOY 1 .3nekTpoHHbBIe 6a3bI OPUIIHATBEHBIX TOKYMEHTOB|L. HHpOpMAaIHsT aIMUHHCTPATHBHO-
J10Y XO34MCTBEHHOTO COJEPKAHUS
2.0¢urmansHbIH caifr JIOV|2. buHaHCOBBIE JOKYMEHTEI
(aIMUHHUCTPUPOBAHUE, TOJIH30BAHNE) 3. IepcoHaIbHbIE TaHHBIE COTPYIHUKOB U
3.odunnanbHas snexkTponHas nouta JOY BocnuTanHukoB JIOY
4.cetb VHTEepHET mNOCpPenCTBOM OGHUIHUAILHOIOY.OPTaHN3aMOHHO-TIPaBOBas HHPOpMaLKs
npoBaiiaepa JOY S.MaTepuansl, periaMeHTHPYIOIIHe
OpTaHM3aIMI0 00Pa30BaTENBLHOTO IpoIiecca B
J1I0Y
2 3336}1}’1011[14171 1 .3nexTpoHHbIe 6236l OPUIIHATBEHBIX TOKYMEHTOB|L. HHQOopMalKs aIMUHUCTPATHBHO-
xo3stiictBom JIOY IOV X03HCTBEHHOI'O COAEPKaHUs
2.odurmansHeli caiit I0Y 2. huHAHCOBBIE JOKYMEHTHI
(aIMMHHCTPUPOBAHKE, MOJIb30BAHKE) 3. nepCoOHANIbHBIE TAHHBIC COTPYAHUKOB U
3.oduuunanbHas dnexkTporHas noura JOY BocnuTanHukoB JJOY

4.ceTh IHTEpHET MOCPEACTBOM O(UMINANIBHOTO |4, 0praHM3aLlMOHHO-TIPAaBOBAst HHPOPMALUS
npoBaiinepa I0Y




1 .3nexTpoHHbIE 6236l OPULIHATBEHBIX TOKYMEHTOB

1 .uHbOpMaLUI aAMUHUCTPATUBHO-

Crapummii 5
BOCIIMTATEb 0V XO351HCTBEHHOT'0 COJIepKaHuUs 2.[EPCOHATIbHBIE
2.0hHUInaNTBEHBINH caiT JOV|rannsie coTpyaHUKOB 1 BocnuTaHHUKOB J[OY 3
(aAMMHHECTPHPOBAHNUE, TTOTHb30BAHNE) .OpTaHH3aIMOHHO-TIPaBOBas MH(MOPMAITHS
3.odununanbHas dnekTponHas noura JJOY 4. MaTepHuabl, periIaMeHTUPYIOIIHE
4.cetp MHTEpHET mMOCPEACTBOM O(UINATBHOTIO|0PraHU3AIII0 00Pa30BaTENBFHOTO MPOIiecca B
nposaiinepa JOY J10Y
I[e.l'IOlIPOI/BBO)II/ITeJIL 1 .anexTpoHHBIE 6236l OHIMATBHBIX TOKYMEHTOB|L. nH(opMarus aiMUHUCTPATUBHO-
J10Y XO3HCTBEHHOIO COAEPKaHHS
2.o¢unuaneueiii caidt JJOY 2. huHAHCOBBIC JJOKYMEHTBI
(aIMUHHUCTPHUPOBAHUE, N10JIb30BAHUE) 3. IepCOHAIBHEIC JAHHEIC COTPYAHHKOB U
3.odunuanbHas anexTponHas noura JJOY BocriuTaHHuKoB JIOY
4.cets UHTEpHET IOCPENCTBOM OduimansHoro 4 OpraHu3alOHHO-NIPABOBAL uH(popManus
nposaiinepa J0OY
AJIMHHHCTPATOP 1 .anexTpoHHbIe 6a3bl 0(UIMANBHBIX JOKYMEHTOB(L. nH(pOpMaIys aJMUHUCTPATUBHO-
oq)mma JLHOrO calita A0Y XO3SIIICTBEHHOTO COACP KAHUS
I[Oy 2.0(uryanpHbIH caiir JOY|2. nepcoHaNbHBIC TaHHBIC COTPYIHHKOB H

(aIMUHUCTPUPOBAHNE, TTOIH30BAHHE)
3.odunuansHas dnekTponHas nmoura JJOY

4.ceth MHTEpHET MOCPENCTBOM OQHIIHATIHLHOTO)
mposaiinepa JJOY

BocrmuTaHHUKOB JIOY

3 .OpraHM3anOHHO-TIPaBOBas HHPOPMAIHS
4. MaTepHuabl, periIaMeHTUPYIOIINE
OpraHu3aIKio 00pa30BaTEIBHOTO Mpoliecca B

oy
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